Washington Elementary School District

Real-Time Equipment Request Form
Please note: 

· Requests must be sent electronically 
· Equipment available in sets of 25 or 50
· Must be returned within 24 hours of use

· Place equipment next to red mail bag for District pick-up

· Equipment delivery subject to availability
· Last minute request (subject to availability) must be picked up and dropped off at Sahuaro School 12835 N. 33rd Avenue, Phoenix, AZ. 85029 (after making arrangements with contact below)
Date: 
     



Location: Dept./School :     





    

Person requesting Real-Time Interpretation Equipment :        




 
Telephone:          





Set of  FORMCHECKBOX 
 25   FORMCHECKBOX 
 50
*Date(s) Equipment Needed: 
     


     


     





     


     


     
Please Return Equipment to Media Services within 24 hours of use.
 

Principal’s or Supervisor’s Signature


       or check if requested by email    FORMCHECKBOX 


* Please allow 1 week for delivery or specify reason for urgency.     




To be filled in by Translation Services Department:

Date request received:      


 Equipment sent on:      



Date Equipment returned to District Office/Sahuaro Elementary:      



Authorized Signature:    _______________         ___     Date: _________________________                                                       

Please direct your questions to Brigitte Sotomayor at Ext. 6291 or Ynés Garcia at Ext. 6290.  Thank you.

Revised 3/24
